DE-CERTIFICATION POLICY

Certification is a privilege. This privilege may be revoked if, in the opinion of the LabCAT
Board of Directors, an individual is thought to have knowingly committed acts, which are
detrimental to the integrity of the certification program or the construction industry in general.
Acts, which could result in revocation of certification privileges, are:

e Falsification of certification Evaluation/Sign-Off Form.

e Falsification of field or quality control tests results and/or records.

e Incompetence during performance of field or laboratory procedures,
knowingly not adhering to the procedures required for testing.
Cheating on certification exams.

Submitting false information on certification applications.

Failure to comply with the LabCAT sign off policy.

Termination of an individual due to job incompetence.

Criminal action by an individual while engaged in construction
activities.

e Non-Payment of Certification Program registration fees

The offenses cited above, shall be documented by a LabCAT certified individual on the
"LabCAT Certification Program, Report of Improper Testing or Inspection” form. A technician
will be notified a written complaint has been filed and requested to submit a response to the
complaint. If the LabCAT Program Manager receives 2 (two) written complaints concerning the
same technician detailing similar offenses in a 6 (Six) month period the technician may be
required to submit documentation disputing or clarifying the complaints, and may be subject to
review by the LabCAT Technical Committee and/or Board of Directors. If 3 (three) or more
complaints are filed with in a 12 (twelve) month period, the technician will be notified, their
certification(s) will be suspended until the complaints can be reviewed by the LabCAT Program
Manager, Technical Committee or Board of Directors. If in the opinion of the LabCAT Program
Manager or Board of Directors, upon reviewing the report, revocation of certification privileges
is warranted an individual will receive written notification by certified letter. The individual will
be allowed seven (7) calendar days within posting of the notification to respond by letter to the
LabCAT Program Manager. If during that time a written letter of protest is received from the
individual, the LabCAT Board of Directors will review the case and if necessary a hearing will
be scheduled within seven (7) calendar days of such response.

If no hearing is warranted based on the report and response from the individual, the individual
will be notified of the final decision.

If no protest letter is received, it will be assumed by the LabCAT Program Manager and Board
of Directors, the individual does not protest the decision, and revocation will occur with the
individual so notified. The technician may apply for re-instatement at any time following
revocation by submitting a formal request to the LabCAT Program Manager in writing with and
explanation of why they are requesting re-instatement. When the LabCAT Program Manager
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receives the request a notice will be sent to the applicant as to the status of the process. The re-
instatement process may include any or all of the following:

Review by the LabCAT Program Manager.

Review by the LabCAT Board of Directors, or designated representatives.

Review by the LabCAT Technical Committee, or designated representatives.
Paying the required $150 fee before a Certification will be re-instated (If required).
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Rocky Mountain Asphalt
Education Center

L ABCAT CERTIFICATION PROGRAM
REPORT OF IMPROPER TESTING OR

INSPECTION

The undersigned individuals have witnessed and documented improper test procedures or inspection

being utilized by:

Technician Name:

Date of Incident:

Time of Incident:

Location of Incident:

Description of the
improper test
procedures or
inspection:

Please be as descriptive
and accurate as
possible.

Attach Documentation
to this form if more
space is needed.

Prior discussions —
actions with the
technician, date, time
and location of where
the discussion took
place. Who discussed
this problem.

Date:

Signature of person
filing complaint:

Signature of second
person filing complaint
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